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Erasmus+ Program

NOVA IMS
Erasmus Scientific Coordinator — Professor Vitor Santos

e vysantos@novaims.unl.pt

Erasmus Coordinator — Dr. Joana Diniz Lino

* jlino@novaims.unl.pt

International Mobility Office: Dr. Ana Sousa / Dr. Hugo Caldeira / Dr. Catarina Silva (Academic Services)

Opening Hours: 09H30 — 13H / 14H — 17H30
(business days)

Location: Colégio Almada Negreiros (CAN) — Room 129-B

Contacts: erasmus@novaims.unl.pt

+351 213 828 610
Video Call Appointment available

Website: www.novaims.unl.pt/en/education/students/student-mobility-programs/
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Erasmus+ Program | Presentation

Erasmus+ is the EU's programme to support education, training, youth and sport in Europe.
Erasmus+ mobility has positive effects on educational, social, personal and professional development, in that it enhances
knowledge, skills and attitudes, improves employability, helps confidence-building and independence, stimulates curiosity

and innovation, fosters the understanding of other people, and builds a sense of European belonging.

Studying abroad is a central part of Erasmus+ and has been shown to have a positive effect on later job prospects. It is
also an opportunity to improve language skills, gain self-confidence and independence and immerse yourself in a new

culture.

Erasmus+ supports traineeships (work placements, internships) abroad at any workplace for students currently enrolled in
higher education institutions in Programme Countries at short-cycle Bachelor and Master level as well as for doctoral
candidates. These opportunities are also open to recent graduates.

By doing a traineeship abroad, you can greatly improve your knowledge, skills and competences that employers are

looking for.
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Opportunities under Erasmus+

« Student mobility
+ for Studies;
« for Traineeships;
+ Short-term mobility for doctoral students, participation in Blended Intensive Programs (BIP) and

also students from any study cycle as: working students, highly competitive athletes, professional

athletes, students with fewer opportunities.

« Staff mobility
« for Teaching;

« for Training.
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Opportunities under Erasmus+

Who can apply?

- for Studies: Students registered at NOVA IMS and enrolled in studies that lead
to a recognized degree: 1st cycle bachelor's degree, 2nd cycle master's degree
and 3rd cycle doctorate. Students must be enrolled in at least the second year
of the degree or be master's or doctoral students.

- for Traineeships: Students enrolled at NOVA IMS or recent graduates, selected
in the previous academic year (when they were still enrolled at NOVA IMS).
They will have to attend and complete their internship abroad, at the latest,

within one year of obtaining the respective diploma.

Minimum duration:

- Studies: 2 months or 1 academic period;
* Internship: 2 months (or 60 days).

« Short-term mobility: from 5 to 30 days.

All mobilities must be carried out during the 2024/2025 academic year.

Location of activity?

« for Studies: Any European Higher Education
Institution (HEI) holding ECHE (Erasmus Charter
for Higher Education) and also institutions from
countries outside the Program and with which there
is a valid Erasmus+ Interinstitutional Agreement.

« for Traineeships: An internship (work experience)
in a company or any other relevant workplace

abroad.

*The following types of organisations are not eligible as receiving
organisations for student mobility for traineeships: EU institutions and other
EU bodies including specialised agencies (their exhaustive list is available on

the website - http://europa.eu/european-union/about-eu/institutions-bodies _en

); organisations managing EU programmes such as Erasmus+ National
Agencies (in order to avoid a possible conflict of interests and/or double

funding).


http://europa.eu/european-union/about-eu/institutions-bodies_en
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Application: Process phases

Applications;

Assessment of applications and preparation of the ranking;
Disclosure of results;

Notification to partner Universities of selected students (Studies);
Formalization of applications by students with the Erasmus Office;

Formalization by students of applications to partner Universities (Studies);

S A R A o

Insertion by students of elements and documents on the UNL Erasmus Platform.
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Application: Selection Rules

Mobilities for Studies:
« The student (master or bachelor student) cannot have failed any curricular units of the first year at the end of the previous semester to
mobility;

«  The undergraduate students, at the time of the application, must have approved a minimum of 60 ECTS.

Undergraduate students usually have their mobility window in the second semester of the third year, a semester in which they only have optional curricular
units. Mobility windows give students the assurance that participating in mobility will not cause them to skip a semester or result in an increased level of

workload, and ensure that their credits will be recognized at their home university.

Mobilities for Traineeships:

+ Undergraduate students must be enrolled in the 3" year, cannot have failed any curricular units of the first year at the end of the previous
semester to mobility, and may only do their traineeship mobility in the last semester.

« Master's students should perform traineeship mobility after the curricular part of the program.

«  The application next to the host organization must be formalized at least 3 (three) months before the date of the beginning of the mobility.

Source: NOVA IMS' Regulation of the Erasmus+ program - Mobility for Studies / Mobility for Traineeships as available at https://www.novaims.unl.pt/pt/ensino/alunos/programas-de-mobilidade/erasmus/erasmus-outgoing/.
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How are placements assigned to Host Institutions?

Once the application process is completed, students are sorted according to the following criteria:

- Descending sorting according to the student's average at the end of the semester prior to the time of application;

« Descending sorting according to the number of ECTS already completed, divided by the maximum number of ECTS possible to complete at
the end of the semester prior to the time of application;

« Ascending order according to the number of years of enrollment to reach that number of ECTS;

In the event of a tie, the following criteria shall be used for the tiebreaker:

« Sorting in increasing order according to the date/time of submission of the application.

During the selection process, Erasmus Office will place each student in the preferred vacancy at the host university, according to the position

occupied in the ranking list and the vacancies provided for in the agreements.

Source: NOVA IMS' Regulation of the Erasmus+ program - Mobility for Studies / Mobility for Traineeships as available at https://www.novaims.unl.pt/pt/ensino/alunos/programas-de-mobilidade/erasmus/erasmus-outgoing/.
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Erasmus+ Grant

Although all students who pre-apply are eligible to receive an Erasmus grant, attribution will depend on the budget made available by the

Rectory of NOVA for this purpose.

With this amount, and based on the selection criteria mentioned before, NOVA IMS distributes the available funds among the students.

Rules to award Grants:
«  SAS scholarship students have priority in the award of grants compared to other students;

- Students who have never benefited from an Erasmus grant from NOVA IMS have priority in the grant award compared to other students.

As the number of Erasmus grants is limited and variable, not all students selected for Erasmus mobility can benefit from an Erasmus
scholarship. These students are called “Zero grant” holders.

In case of withdrawals and/or additional budget, “Zero grant” holders can benefit from an Erasmus grant, according to their position in the

ranking.

Source: NOVA IMS' Regulation of the Erasmus+ program - Mobility for Studies / Mobility for Traineeships as available at https://www.novaims.unl.pt/pt/ensino/alunos/programas-de-mobilidade/erasmus/erasmus-outgoing/.
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Erasmus+ Grant

The value of the Erasmus+ Grant is based on the table of mobility grants drawn up annually by the Erasmus+ National Agency and varies

depending on the country of destination, the type of mobility and the length of stay.

Programme Countries

Monthly individual support

Monthly individual support

Other countries:

Studies SMS Traineeships SMP

Group 1 | Denmark, Finland, Ireland, Iceland,
Liechtenstein, Luxemburg, Norway, Sweden €450 €600
+: United Kingdom, Switzerland, Faroe Islands
Group 2 | Germany, Austria, Belgium, Cyprus, Spain,
France, Greece, Italy, Malta, Netherlands
+ Partner Countries: Andorra, Monaco, San Marino, €400 €550
Vatican State
Group 3| Bulgaria, Croatia, Slovakia, Slovenia,
Estonia, Hungary, Latvia, Lithuania, North Macedonia, €350 €500
Poland, Czech Republic, Romania, Serbia, Turkey.

€700 €700

Short-term mobility (except BIP) — daily value:

up to 14 days: €79/day

from the 15th to the 30th day:
€56/day

up to 14 days: €79/day

from the 15th to the 30th day:
€56/day

Note: Reference values from the 2023/2024 Call for Applications
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Other Grants

« Additional scholarships for participants with socioeconomic difficulties (students with social action
scholarships)

* SAS scholarship holders who are awarded, in accordance with NOVA IMS Erasmus regulations, a scholarship under the Erasmus+
Program, benefit, for the approved mobility period, from a monthly supplement worth €100 or €150, variable depending on the value of
the scholarship.

* There are also scholarships that aim to help participants with socioeconomic difficulties who are awarded an Erasmus+ Scholarship,
complementing this with the Social Action Scholarship they already receive. These can receive a so-called top up of €250 (for

studies) / €150 (for traineeships) / €100/€150 (for short-term) per month, in addition to the regular Erasmus+ mobility grant.

The Rectory's International Relations Office collaborates with SASNOVA in order to speed up this procedure. Participants do not need to make
any request to access the scholarship that is rightfully theirs.

This condition is verified after the Mobility Contracts are issued, with the supplement being paid subsequently.

Note: Reference values for the 2023/2024 Call for Applications
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Other Grants

« Supplemental scholarships for participants with special needs

« To actively encourage the participation of people with special needs, the Erasmus+ Program provides complementary financial
support mechanisms for this type of beneficiaries. A Person with Special Needs is an individual whose physical or mental health status

means that their mobility is not possible without additional financial support.

In these cases, the participant must fill out an Application Form and submit it to the Rectory's International Relations Office.

If your request is accepted by the National Agency, you will receive additional funding, the expenses of which must be fully justified.

http://www.unl.pt/internacional/estudos-e-estagios.
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Other Grants

« Bag add-ons (in addition to the Special Needs Grant-Support for Inclusion and the grant for SAS students)

» Social Obstacles arising from different family circumstances: Single-parent family (when the participant has dependent children),
dependent children or family members, caregivers, orphans, institutionalized people, when they are not already included in the before
mentioned participants with socioeconomic difficulties;

» Cultural Differences/Discrimination: People belonging to minorities: refugees, immigrants in vulnerable situations, asylum seekers,
ethnic minorities, situations of discrimination associated with gender, religion, belief, sexual orientation, when they have not already
been included in the before mentioned participants with socioeconomic difficulties and/or participants with social obstacles arising from
different family circumstances;

« Complementary individual support for ecological travel: All mobility whose journeys from Portugal to the Host Institution and

return are not using the plane (can be combined with any of the other supplements).
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Other Grants

* NOVA IMS Grant

A maximum amount of €25,000.00 (twenty-five thousand euros) is determined to be distributed by the total number of candidates, according to

the rules applied to the award of Erasmus+ mobility for studies grants.

Rules to award Grants:

*  Only undergraduate students are eligible;

«  Only Erasmus+ mobilities for studies are co-financed by NOVA IMS;

*  Only the mobilities that involve travel to the destination Institution will be subsidized. Virtual mobility will not benefit from the NOVA IMS
scholarship;

«  The payment of the scholarship will only be made if no amounts are owed to NOVA IMS.
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Academic Recognition

All curricular units or internships that the student undertakes during mobility, as long as they are previously included in the “Learning

Agreement” and respective “Changes to Learning Agreement” or “Training Agreement” are obligatorily recognized.

Recognition can be:
* Crediting;

* Diploma Supplement.

Courses without classification that may be translated into the Portuguese classification scale, referred to in article 15 of Decree-Law no.
42/2005 - numeric scale from 0 to 20 (e. g. "2 ECTS, NOT GRADED, PASS, taught in English") are not eligible for crediting.

This fact does not, however, prevent the student's Course Director/Coordinator and the Erasmus Coordinator from approving their inclusion in the Learning Agreement.
It is the student's responsibility, wanting to take the curricular units, to pay attention to the classification/grading system and the possibility that they may not have

academic recognition for the purpose of completing the Degree or counting for the final grade.

The maximum number of ECTS for language courses is 4 ECTS (in the overall degree).
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Important

Students cannot start their mobility period without:

* Having completed all 15t year Curricular Units;

« Having the Learning Agreement signed by all parties involved (student, person responsible at the University of Origin, University of
Destination);

* Having a European Health Insurance Card (CESD) valid for the entire mobility period and a signed liability waiver - Proof of card application
cannot be used to replace the CESD. Students must request the issuance of the Provisional Replacement Certificate, which will replace the
CESD within a limited period of time, 3 months.

« The Erasmus+ Mobility Contract signed.

ALL students must sign a mobility contract, regardless of whether or not they are awarded an Erasmus scholarship. The contract can be signed
by the attorney in case of the student's absence.
It is advisable that they do not incur travel-related expenses without having received a letter of acceptance and a Learning Agreement duly

signed by the partner University.
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Erasmus Outgoing | Information Session

Frederico Cruz Jesus

Information Management Degree Coordinator
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Approval of Learning Agreement — LGI

All curricular units of the Learning Agreement and respective Changes to Learning Agreement must be previously approved by the Coordinator

of the student's respective Program and then by the NOVA IMS Erasmus Coordinator.

Approval criteria (LGI):

+ Award ECTS (or assign a classification that can be converted following clear rules into ECTS);

* The approval of the crediting of ECTS for optional subjects is restricted to not exceeding the maximum of 195 ECTS stated in the Degree
regulations;

» Course units that are not redundant with the program's mandatory course units will be approved. In other words, it is intended that students

choose curricular units that complement those they have already completed during their degree.

As result, recognition can be:

» Crediting (as an optional CU);

* Crediting (as a supplement to the Diploma).
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Erasmus Outgoing | Information Session

Manuela Aparicio

Information Systems Degree Coordinator
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Approval of Learning Agreement — LSTI

All curricular units of the Learning Agreement and respective Changes to Learning Agreement must be previously approved by the Coordinator

of the student's respective Program and then by the NOVA IMS Erasmus Coordinator.

Approval criteria (LSTD:

+ Award ECTS (or assign a classification that can be converted following clear rules into ECTS);

+ At least 50% of the LA courses must be in the area of information systems or strongly related to the objectives of the degree;
“The chosen curricular units must be 50% of Information systems or technology driven, and other curricular units should comprise areas such as management, data

science, socio-economics, or law. In some cases, soft skills programs can be accepted as long as the courses have a formal quantitative evaluation "graded course”.
* The approval of the crediting of ECTS for optional subjects is restricted to not exceeding the maximum of 195 ECTS stated in the Degree

regulations.

As result, recognition can be:

» Crediting (as an optional CU);

* Crediting (as a supplement to the Diploma).
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Erasmus Outgoing | Information Session

Mauro Castelll

Data Science Degree Coordinator
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Approval of Learning Agreement — LCD

All curricular units of the Learning Agreement and respective Changes to Learning Agreement must be previously approved by the Coordinator

of the student's respective Program and then by the NOVA IMS Erasmus Coordinator.

Approval criteria (LCD):

+ Award ECTS (or assign a classification that can be converted following clear rules into ECTS);
+ Atleast 50% of LA's curricular units must be in the area of data science or strongly related to the objectives of the degree;
* The approval of the crediting of ECTS for optional subjects is restricted to not exceeding the maximum of 195 ECTS stated in the Degree

regulations.

As result, recognition can be:

« Crediting (as an optional CU);

* Crediting (as a supplement to the Diploma).
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Erasmus Outgoing | Information Session

Hugo Caldeira / Catarina Silva

Erasmus Office / Academic Services
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Before the Mobility:

« Pre-Application considerations

Mobilities for Studies:

Check the list of NOVA IMS’ Erasmus+ interinstitutional agreements to verify which agreements are suitable for your Degree (study area)

and for which cycle of studies (https://www.novaims.unl.pt/erasmus);

Refer to the webpage / Fact Sheet of the Host Institution (HI) to which you intend to perform the mobility, in order to see if there

are any subjects of interest, and what the prerequisites are;

Choose the Host Institution you want to apply to (up to 5 in order of preference).

Tips:

Verify the list of courses specified for each agreement;

Check Academic Calendar;

Check Language of Instruction and/or requirements;

Send emails with requests for clarification to potential host institutions;

Complete the online application within the deadlines indicated.

Attention:
All study mobilities under this application phase must be

completed by the end of the 2024/2025 academic year.

Undergraduate students usually have their mobility window in the
second semester of the third year, a semester in which they only
have optional curricular units. Mobility windows give students the
assurance that participating in mobility will not cause them to skip a
semester or result in an increased level of workload, and ensure

that their credits will be recognized at their home university.
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Before the Mobility:

« Formalization of the application at the Host Institution

Application

¥

Ranking

Nomination

Following the end of the Erasmus pre-applications, the Erasmus Office will send to the Host

Institutions (HI), the nomination of the students who were selected.

« Students are contacted directly by the Host Institution;
* The Process varies according to the Host Institution.
« Although students are selected by NOVA IMS and formalize the Erasmus application, the mobility will only be assured

when the HI approves the application and informs the student that he has been accepted.

Attention:

* Check deadlines for sending / submitting documents with the University to which you are applying.

«  Check the documents that are required (they may be different from those requested by NOVA IMS);

*  Proof of English level (B2) - If you do not have (TOEFL; IELTS; or similar), you may request proof from NOVA IMS'
Academic Services (not valid for all Host Intitutions).

Students must formalize their application in accordance with the instructions they will receive from the UA, by email or which are mentioned on the

HI website.
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Before the Mobility:

« Pre-Application considerations

Mobilities for Traineeships:
- Search for a host company or university to carry out a period of mobility in a work environment;

« In the case of universities, the student will not undertake a period of studies, but will acquire work experience.
« Evaluate any internship offers published at NOVA IMS’ Career Center (https://novaims.jobteaser.com);

« Contact a company directly and propose a work program.

Attention:

Considering that NOVA IMS programs do not include curricular internships, attendance at the Traineeship mobility program does not grant
ECTS to students who attend it.

All traineeship mobilities under this application phase must be completed by the end of the 2024/2025 academic year.

If the internship work to be carried out is to contribute to the work leading to obtaining the Master's degree, you will have to take into account the

specific academic requirements.
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Before the Mobility:

 Formalization of the application at the Host Organization/Company

Application Following the end of the Erasmus pre-applications, students must formalize their applications with

the destination/internship institutions/organizations.

‘ « Definition of the internship plan and signing of the Learning Agreement for Traineeships;

« Confirmation of additional documentation that may be necessary (e.g. confidentiality agreement).

Ranking

It is the student who send the documents to the host organization.
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Before the Mobility:

* Pre-Formalization of the application with the Erasmus Office

Following the nomination/formalization of the application at the Host Institution/Organization/Company, a series of

initial documents are necessary to pre-formalize students' selection next to NOVA IMS’ Erasmus Office.

« Student Form in Excel (the elements contained in this Excel, such as the identification number, will be used to fill in your form on the
Rectory's online platform);
* Learning/Training agreement proposal duly completed (the proposed plan is for the approval of the Erasmus Coordinator and the

Coordinator of your Program/Master’s final work academic supervisor).

Reminder:

« Courses without classification that may be translated into the Portuguese classification scale, referred to in article 15 of Decree-Law no.
42/2005 - numeric scale from 0 to 20 (e. g. "2 ECTS, NOT GRADED, PASS, taught in English") are not eligible for creditation.

«  The maximum number of ECTS for language courses is 4 ECTS (in the overall degree).

« All Curricular Units are Optional Curricular Units.
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Before the Mobility:

« Learning Agreement for Studies

If the proposed Study Plan is approved, students will then be asked to complete the OLA — Online Learning Agreement. The purpose
of the Learning Agreement is to provide a transparent and efficient preparation of the exchange to make sure that students receive

recognition for the activities successfully completed abroad. It must be approved by the student, the sending and the receiving

institution, before the start of the exchange.

Online Learning Agreement Study 2| at the
Student Mobility for Studies Mobility ; Semester(s)

1 1 - IMPORTANT INFORMATION: For the Es 2021-2027 i i i i
This document defines: ; O R st . s e orsererEeTs
.

Table A Compen title at the Recciving (or equivalent) to be
e entcode Institution [e.g autumn/spring; awarded by the Receiving
(ifany) | (asindicated in the course catalogue) term] Institution upon successful

*  Type of Mobility (virtual, in-person or mixed);

« Estimated duration of mobility;

General information

Last name(s) ‘ First name(s) Date of birth Nationality Gender

« Curricular units to be attended at the host institution Sudens ‘

ESI Study cycle

and respective creditation at the home institution; Sodng | Name | Fasityopiment | Eo

Recognition at the Sending Institution

‘Mobility type: Semester(s)

Receiving. Name Bty || D

- - code Number of
«  Number of ECTS that will be obtained at the host Compen | Componens e ot he ECTS v
The level of language competence in [indicate here the main language of instruction] that the student already has or agrees. Table B P 4 Sending Institution i =
to acquire by the start of the study period is: ‘;'i: :':)E (as indicated in the course [e2 '":::"] sPringi mn;‘i':d by recognition
AlIO A20 BI O BXO CIO €20 Native speaker O catalogue)

institution upon successful completion of the UC and e

Mobility type and duration

Estimated duration (to be confirmed by the

Mobility type (select one)

reSpeCtive Cred iti ng at the home institution ; * Semester(s) O/ Virtual component (only if applicable) O Planned period of the physical mobility:

« Blended mobility with short-term physical mobility I « frqm [day (optional)/monthyear] ...
« Short-term doctoral mebility 01 / Virtual compenent. (anly if « 1 [day (optional)/monthiyear] ...

[ [ P g g g
olo|o|o|o|o|e
HEHEEEE
olojo|o|o|o|o

applicable) C1

° 1 ih 1 Please note: Based on the above selection, the relevant tables will be ited in the Online Learning Agreement to describe the Total: ...
ny C an g eS O I I I a e u rl n g e I I I O I I y pe r I O . study programme and recognition. Only applicable tables and w will be visible to the student, sending and receiving
e

b Provisions applying i the student does not complete some ional comp [web link to the relevant information]
ns
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Before the Mobility:

« Learning Agreement for Traineeships

If the proposed Work Plan is approved, students will then be asked to complete the Learning Agreement for Traineeships. It must be

approved by the student, the sending and the receiving institution, organisation or enterprise, before the start of the exchange.

This document defines:

+ Expected period of the internship to be carried out;

* Number of hours per week to be worked;

*  Program applicable to the internship;

+ Knowledge and skills proposed to be acquired with the
internship to be carried out;

* Monitoring and evaluation plan;

« Level of linguistic competence required to carry out
the internship;

«  Crediting/recognition of the internship completed.

Higher Education
- Erasmus+ Learning Agreement for Maria Magaihse:
Tra‘n hlps Academic Year 2022/2023
Table § - Sending institution
e the following three bares:*
Lastnamels) | Firstnamefs) | Dateof birth | Natiomality’ Sex [M/F] Study cyde” | Field of education’ ey poen ol e
Trainee 1 The 5 and upon of the to:
— Faculy/ | Erassmuscode | o Award  ECTS credits {or equivalent)'* | Gvea grade basedon: _Traineeship certificate I #inal report LI Interview (I
1 appicatie) Country Record the traineeship i the trainee's Transcript of Aecords and Diploma Supplement (or equivalent).
Nova Record the traineeship in the trainee's Europass Mobility Document: Yes O No O
Sending University
(Unnersidade Fortugel .The traineeship is voluntary and, upon satisfactory of the the institution to:
Noa ']' Award ECTS credits (or equivalent): Yes (] | if yes, please indicate the number of credits: ...
e o Address; P She Contact person’ name; Mentor’ name, position,
Receivng
Organisation lobility Document: Yes (] No CJ
d out by a recent graduate and, upon satisfactory ion of the traineeship, the institution to:
| Award ECTS credits (or equivalent): Yes (] _No CJ | If yes, please indicate the number of credits: ....
Before the mobility Record the traineeship in the trainee's Europass Mobility Document (highly recommended): Yes C1_No L1
Toble A rogn g
Trainceship  tite ‘Number of working hours per week:
Detaded programme of the traineeship: 3y signing this d
they wil
iroblem or ch; ding the trainees|
institut to respect all the principles
ommitment Nam

— —
Knowledge. skils and Competences to be acquired by the end of the traineeship (expected Leaming Outcomes):
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Before the Mobility:

« Formalization of the application with the Erasmus Office

Once the Learning/Training Agreement has been signed and validated by all parties, the following documents must

be sent or delivered to NOVA IMS’ Erasmus Office:

Power of Attorney

« Learning/Training agreement duly completed, dated and signed (if OLA is not used);

* Academic calendar of the host university (which you can request from the Erasmus Office of the

Partner University or print from its website); e ey el

powers to sign any documents related to the ERASMUS+ mobility and receive any

* Photocopy of Power of Attorney duly signed (advisable, but not mandatory) smounts concering aneventual ERASMIUSs grant swardd o me.

granting him/her full

Place and Date

The legal person as a proxy holder must be someone you trust (it could be one of your parents, friends, siblings, etc.)

(signature of ERASMUS student)

and who has some availability to travel to the Rectory on your own (which may be necessary during your mobility).

STATEMENT OF RESPONSIBILITY

The original document must be delivered to the legal person.

(full name), student no. ........... declare to be

«  Term of Responsibility duly signed;

aware that NOVA IMS is not ible for any d ES O any Com i ising from situations not

covered by the Personal Accidents Policy no. 0002 10001058 000, with the insurance company Generali,

* Acopy of your European Health Insurance Card valid for the entire period of mobility. J

Date,

It is mandatory to hold the European Health Insurance Card (http://www4.seg-social.pt/pedido-cartao-europeu-

(Student Signature)

seguro-doenca).
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Before the Mobility:

 Formalization of the application with NOVA University of Lisbon’ International Mobility Unit

Following the submission of the documents to NOVA IMS’ Erasmus Office:

* Creation and completion of the student's form on the Rectory's Mobility Platform

(https://lerasmus.unl.pt/);.

username (nr. de CC ou anasousa

BI/passport, alunos/students):  Attention: check your SPAM folder

password; ...........

» Email will be your student email

Validar / Validate

Recuperar Password / Password recover


https://erasmus.unl.pt/
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Before the Mobility:

 Formalization of the application with NOVA University of Lisbon’ International Mobility Unit

Estudante/Student Documentos a anexar/Documents to be attached

« Completing and confirming student data;

num. de aluno/student or: 1234

nome:/name: | Ana Pedrica Manuel Changes to Learning Agreement Escolher ficheiro | Nenh..nade & % o S u bl I I ISS I O n Of d OCU l I Ient p rOVI n g I BAN .
data de nascimento: {d/mm/asaa) Doc. Identificacio/ID Escolher ficheiro |Nenh_nado & X
soxjgender: O MasculnoMale O Feminino/Female Documento de Identificacdo do Procurador/procurator’s 1D Escolherficheiro | Nenh..nado & % 6[5 caixa Geral de DepOSitOS ‘ (aixadifecta
tipo doc. identficacdo;D:  Bilnete de Identidade/Cartao de Cidadéo/national id card v *IBAN/bank account (c/indicaco titular conta/bank account holder | Escolher ficheiro |Nenh _nado & %
num. doc. identificagio: 0 number: | 1111 proof) c, ivo de 30 Servico Caixadi
nacionalidade: nationaity:  Portugal \ Learning Agreement definitivo - 3 assinaturas (se aplicével) Escolher ficheiro | Nenh._nado & % Na sequéncia do pedido efetuado por 5 através do Servico Caixadirecta, foi
num. contribuinte:tax number: D portugues/ Portugusse Num. Contribuinte /tax number Escolherficheiro | Nenh..nado & % registada as &s ° Jodia a operagao - Consultar NIB, IBAN e BIC SWIFT - com os seguintes
NIB: bank account: U Estrangeio/not Portuguese Procuragdo,procuration Escolher ficheiro | Nenh...nado & % dados:
[BAN: IBAN: Adenda ao Contrato Escolherfichsiro | Nenh..nado & % Nome
SWIFT/SWIFT “Certificado Notas /Transcript of Records Escolher ficheiro | Nenh..nado & % Conta V
NIB
moraca completa conpete adifess Changes to Leaming Agreement (se aplicavel, apds contrato) Escolher ficheiro | Nenh..nade & % IBAN
) Contrato de Mobilidade / Erasmus+ Mobility Agreement Escolher ficheiro | Nenh._.nade & % BIC SWIFT
/
*Declaragio Estadia /Certificate of attendance Escolherficheiro | Nenh..nado & %
cod postal:/nost code:
Learning Agreement definitivo - 3 assinaturas (se aplicavel, apds _ 3
localidade:/city: l‘}éa_"&i‘i: “é'*ls- 18
contrato) b 'HORA:, 15:12
telefong:/phone: ARRARRRRRAAR
Pedido de Prolongamento / Extension of period of stud | Escolher ficheiro |
telemovel:/mabile phone: 9 / pe ¥
) - Procuragdo/procuration Primeira Conta do Cartic
e-mall feemal. - asausa@novaims.unlpt :
. 5o q NIB: 0007 I
. Prova do Reconhecimento Académico / Proof of Academic _
e-mail 2 (se aplicvel):/e-mail 2 (f

applicable):
holseiro SAS2018/2019

social scholarshin2018/2019:

O simp¥es ® NaoNo

Recognition

/* obiigatory documents

1BAN PTE0 0007 o >3 )
PENSE NOU SEUS PLANCS, PENSE EM sIM

CREDITOS PESSCALS DO NOVO BANCO
PENSE NOS SEUS PLANOS, PENSE EM
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Before the Mobility:

« Completion of the Process with the destination University/Institution;
Mobility Contract

The Mobility Contract is one of the fundamental documents of Erasmus mobility.

The following aspects are established in the contract: T NEVA

«  Type of Erasmus mobility (SMS, SMT, STT or STA); o -

* Physical, virtual or blended mobility;

* Mobility start and end date;

* Number of mobility days entitled to an Erasmus grant;

* Value of the Erasmus grant awarded (monthly and annual value);

+ Payment conditions for the Erasmus grant awarded (in tranches
and pending documentation);

* Insurance and CESD;

* Online Language Support (OLS);

* Final Participation Report (EU Survey).

ARTICLE | — SUBJECT MATTER OF THE AGREEMENT
TT T cgreement e ounhe 7
oppiezbie
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Before the Mobility:

«  Mobility Contract Signing

eFasiusd NXVA

wova aaversiy
bt

Grant agreement N*: 29191(10)
""nmunmm."

Contracts are invalid in the following situations: o

"““"I"L_- P LISBOAO
Address * Campus of Campolide 1099-085 Lisboa
Called hereater “the organsaon’, ’ Vico-Rector
103 Amaro de Matos, on the one part and

* The name is incomplete;

- Incorrect VAT and IBAN; =
* |Incorrect student identification information and e

demmmmmMn
Called hereafcer “the parsicpant’, on the other part

respective mobility data;
» Invalid signatures (e.g. “copy and paste”; “Screen-

Bank sccount hobter (1 &l han rtenc:
Bark rame. .

Clearng/BIC/SWIFT umber:

printed signatures”); T
+ “Scanned” digital signatures (the digital signature s .

symbol does not count as a signature — the f—— e

associated certificate in the PDF is required); S ey T e e et
- Changes made after digital signature (e.g. field at S R SR R B ey

linguistic level). el 3ot

2021 Erasmuse Grant agoement
.erasmusmais.pt e \ n - | [,

T —————————— e
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Before the Mobility:

« Online Language Support (OLS) assessment

Following the signing of the Mobility Contract, students will receive an invitation to take the 15t assessment test in

their email.
- European Union
eu|academy Exploreby topic v What do you want to leam today? ﬂ
By taking the OLS language assessment when going abroad, Erasmus+ e
. . . . .. . . Learn a New Language
participants are able to determine their proficiency in the language they will use 00
QR mimenes e

to study or work and get access to a personalised language learning pathway.

Taking this assessment in the language of the mobility before departure is a

Erasmus+ and European Solidarity Corps participants

prerequisite for higher education students going on mobility for 14 days or more, Ojectves

Embark on your online language learning journey with OLS!

to make sure that they meet the recommended level at their receiving How to take the OLS language assessment?

* Step 1: Create an EU Login

organisation (except for native speakers or in duly justified cases). The results of _ )
e  Step 2: Join the community

the language assessment do not prevent participants from taking part in https://academy.europa.eu/local/euacademy/pages/course/communi
ty-overview.php?title=learn-a-new-language
Erasmus+ programmes. e Step 3: Access the Learning Community and Resources for

the language of your choice and take the test


https://academy.europa.eu/local/euacademy/pages/course/community-overview.php?title=learn-a-new-language
https://academy.europa.eu/local/euacademy/pages/course/community-overview.php?title=learn-a-new-language
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Before the Mobility:

Mobility Grants

Erasmus+ Grant (70% / 30%)

1sttranche

30 calendar days following the signature of the agreement by both
parties or upon receipt of confirmation of arrival, and no later than the

start date of the mobility period.
2"d tranche

After completing all procedures and validating the final documents
submitted (Certificate of attendance, final online report - online EU
Survey, transcript of records accordingly with Learning Agreement, the
institution has 45 calendar days to make the balance payment or to

iIssue a recovery order in case a reimbursement is due.

NOVA IMS Grant (70% / 30%)

* The same rules apply as for the Erasmus+ Grant.

TOP-UP Erasmus for fewer opportunities —
250€ supplement (70% / 30%)

* The same rules apply as for the Erasmus+ Grant.

«  When student's contract received, Rectory ask
SAS if they are a SAS/DGES scholarship holders.
If so, Rectory will make an addendum to the
contract with the updated scholarship values and
pay 70% of the total value of this top up (€250 X
mobility period).
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During the Mobility:

 Certificate of Attendance (studies)

* When arriving at the host institution, the student must go to the
international mobility office to register their arrival.

* You will have to do the same when leaving the host institution,
recording the effective date of departure.

« Send the Certificate of Attendance to NOVA IMS’ Erasmus
Office.

The Certificate of Attendance aims to attest to the effective
time in which the student was on mobility, and thus agree on
the final value of the Erasmus Grant awarded to him/her. It
must be authenticated (signature and stamp) by the host

institution.

NXVA Bl

||||||

ERASMUS Student Mobility

Certificate of attendance

| Mame of the student:| |

1 From] ¢ useoan - |

Arrival

Im'ﬁwtrﬂthmﬂﬂﬁmmn rEEJ'S“.ErEﬂ thtﬂuﬁiﬂﬂ]{m signature and
o Stamp of the Host
Institution

Hame of the Siznatory: |

Function: 1

. The declaration is not valid if
nttasionnl Stamp & Sigpature the arrival date is later than the
date of signing the document.

Departure

The declaration is not valid if

| certity thet the student hes completed hisfher study programme on the return date is less than the
timentvees signature date. There is an

exception of up to 5 business

Funcion: I days. This is due to the fact

that sometimes offices in
! 7

P reception institutions may be

Hame of the Sisnatory: |

closed or suffer some type of
Instiutionnl Stam & Signature constraint in their functioning.

T bee handexd directly &0 the shagent.

it must be uploaded wa hitps://erasmus unl pt




ERASMUS

SECZEE NN NS

During the Mobility:

« Changes to the Learning Agreement (if necessary)

Student’s name

= . Higher Education
m Erasmus+ e ) Academic Year 2019/2020
Learning Agreement for Studies

Student Last name(s) First name(s) Date of birth MNationality* Sex Study cycle? Field of education ?

Exceptional changes to the study programme )

v/ D Address Country Contact person name®; email; phone

» Changes to the study programme should be exceptional, as the = ' oo’

Receiving Mame Faculty/ Department Erasmus code Address ‘Country Contact person name; email; phone

three parties have already agreed on a group of educational i

During the Mobility

components that will be taken abroad.

Exceptional changes to Table A
(to be approved by e-mail or signature by the student, the responsible person in the 32nding Institution and the responsible person in the Receiving

« Any party can signal the need for changes to the study o — F%J {ﬁb —
During the code Institution pon . 'compon Reason for change® ECTS credits

4

(or aquivalent]

mohility [if amy) {2z indicated in the course catalogue) [tk if applicable] k if applicale

programme and the student can initiate the changes within five

‘ H Choose an item.
\ =] Choose an item. |

\ O
\ O
weeks after the start of each semester. These changes must be oo oo s o B e D

{to be approved by e-mail or signature by the student and the responsible parson in the Sanding Institution)
previously approved by the Coordinator of student’s “ ungine | oo | Comperentlestine Sendog nn | component | component | ot e or ot
[tick if applicable] [tick if applicable]

mohbility {ifany)

O m]

Program/Master’s final work academic supervisor and should 0 O

Commitment

be ag reed by a-l I parti es as SOO n a-S poss i b I e . By signing thiz document, the student, the S3ending Institution and the Receiving Institution confirm that they approve the Exceptional changes to Table A to the

Learning Agreement and that they will comply with all the arrangements agreed by all parties

Commitment Mame Email Position Date Signature

« All changes should be indicated in Tables A2 and B2. Original o —

Responsible person’ at the

Tables A and B should not be modified. o

Receiving Institutior?®
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During the Mobility:

« Changes to Mobility Period

Request for Changes to Mobility Period (if applicable):

* It must be done up to 30 days before the initially scheduled mobility end date;
« Students must inform the Erasmus Office by email whenever a change in

mobility dates is expected.

Change of the mobility period does not imply change of the scholarship.

- Erasmus+

PEDIDO DE NXVA

oA unrveRY

ALTERAGAO PERIODO DE MOBILIDADE ERASMUS+ i
= 2 AT oL L = Ano letivo
= Academic year
Changes to Mobility Period
g . 202372024
Giclo de
Data de Sexo | Estudos
" Apelidofz) Nome{s} Prépriofs) | Nascemento Nacionsiidede | Ser | Seucy Airea de Estudes - Codige
!""'Mm Last namefs) First namefs) Date of birth Matonality w/F oycie Fiaid of study
Unidsde Organica. Departamento Morads Coordensdor, email; telephane.
Foculty Daporvmant Address Cooordinator's nams; smai phons.
P LISBOAD3
Ermsmus
code - s
. Faculdade/ "
Entidade de Nome Departamenta/Serviga ] Morsda [ Pesson de Contacto; email; telefone
":;’_"_""’ Nama Foculty/ Departmant sepaczoe Addrass Country Contoct parsan nama; amas. phone.
ving
.
Motivo para alteragio (coloque um x

Reason for exceptional change of the mobility period (ploce an X in the table below):

Ta take

de estigio / Te

ari Emico / Dus

e

4, Realizag3o mais discplinas / Te anrollin mere dasses:

Obrigatorio Alteracio ac Learning

do estigia / Dua to che 2

Rasponsitie parson at the

Agreement

6. Outra (por faver, especificar] / Other [pleasa specify):
‘ | Data de Inicio. | Data e Fim |

Start Dete nd Dots
‘ Pariodo de Mobilidade Inicial / original dotes | | |

Datzdelnice | Data ceFim

Stort Date End Date
Periode de Mobilidade total (contemplando a: akeragbes)

final dates
A aceitagio do d: i 50 implica eventual da
Change of the mobility period does not imply change of the scholarship.
Decloracic de Compromisso
Commitment
Deciaro que Shpe
' o
Decare que o . 5 {rrog )
i ), o tna ruses o
et of cou ey che creron o s oy N 76 prevoss gner,
Nome / Name Email Pasicho / Position | Data/ Date Assinaturs / Signaturs
Stuane Estudante / Student

“Coorimari 21 Unbieim Gophot

[N e—
nstitution
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After the Mobility:

 Certificate of Attendance (studies)

Deliver/Send the duly completed and signed Certificate of Attendance and a copy of the Transcript of Records to NOVA IMS’

Erasmus Office (studies) / Certificate of Attendance and description/result of activities performed (internships).

Valid - It must be completely filled out and duly signed and Not valid - The declaration is not valid if the arrival date is
stamped by the host institution. later than the document signature date and if the return date
The document presents the student's effective mobility is less than the signature date. There is an exception of up
dates (day/month/year). to 5 business days.

| Departure | | Departure N

I certify that the student has completed his/her study programme on L /2013 I certify that the student has completed his/her study programme on 92702/ 2013

dd / mm / yyyy dd / mm / yyyy
Name of the Signatory: | Nome do responsavel na instituicio de acolhimento Name of the Signatory: [ Nome do responsavel na instituicao de acolhimento

Function: |

Function: |

ASSINATURA E CARIMBO DA
INSTITUICAO DE ACOLHIMENTO
0Zy021201%

mm.\l.\imajﬁhmp & Signature
To be handed directly to the student.

It must be uploaded vie https://erasmus.unl.pt ’

ASSINAT~URA E CARIMBO DA
INSTITUICAO DE ACOLHIMENTO
75101/ 201%,

Iﬂmmmj.TaMp & Signature
To be handed directly to the student.

It must be uploaded vig https://erasmus.unl.pt ’
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After the Mobility:

« Certificate of Attendance (ERASMUS Student Placement Mobility)

Deliver/Send the duly completed and signed Certificate of Attendance and description of the tasks that the student carried

out/Traineeship Certificate by the Receiving Organisation/Enterprise

?“’"\“9 - Erasmus+ Nﬁuxb " [E—— :::::%E’:’ET;:"?
« After the mobility, the Receiving Organisation/Enterprise st e bty
ERASMUS Student Placement Mobility

should send a Traineeship Certificate to the trainee and vomectmerstcompanyiogarien. [ =

Sending Institution, normally within five weeks after e— o

successful completion of the traineeship. prh e B Fgane o1 o G e ""“"'"‘

[day/month/year). in the Department of o br

« The Traineeship Certificate will contain at least the e ———

information in Table D of the Learning Agreement for —

Traineeships.
* The actual start and end dates of the traineeship programme e o the Sonatory T

Shou Id be I ncluded . Financial Suppert by host company/organisation: Yes [ No [0

To be handed directly to the student. p—
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After the Mobility:

Transcript of Records
o To be considered valid, it must be signed by the person responsible at the
Host Institution and have the institution's stamp.

o If received by email, the email from the Host Institution must be forwarded to
NOVA IMS.

Contact NOVA IMS’ Academic Services;
Upload the documents (Certificate of Attendance, Transcript of Records, Changes

to the Learning Agreement) on the Rectory’s Mobility platform
(https://erasmus.unl.pt);

Request next to NOVA IMS’ Academic Services the Proof of Academic
Recognition and upload it on the Rectory’s Mobility platform.

Carry out the final OLS linguistic assessment test. Student’s will be asked to do so
automatically by E-Mail.

Submit Final Report / (EU Survey) - Final Participant Report.

- Erasmus+

Participant Survey Form — Call 2022 — KA1 —
Learning Mobility of Individuals — Student
mobility for studies in higher education

Fields marked with * are mandatory.

Document code: EP KA1 HE Shuies 2022

1 Purpose of the Participant Survey

This survey on your mobillty experience wil provide the EU's Erasmus+ Programme with valuable
information which will benefit both future participants and contribute 10 the continued improvement of the
programme. We are grateful for your co-operation in filing out the questionnaire.

a mentioned in this form will be processed in accordance with Regutation (EC) No 2018

the European Parkament and of the Council of 23 October 2018 on tection of natural

the processing of personal data by the European Uni ftutions, bodies, offices
the free movement of such data. This survey, once sul , will be accessible to
itutions, their national agencies and the European Commission. More details in Specific

sure you have the your Learning Agreement, Grant Agreement and
Transcript of Records (if applicable) with you BEFORE you start filling in this survey.

The term "course" used in this participant survey should be understood as meaning the more general term
*educational component” used in the Leaming Agreement.

2 Identification of the Participant



https://erasmus.unl.pt/
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After the Mobility:

« Payment of the 2" tranche of the Grants

Only after completing the procedures and validating the
documents delivered will it be possible to process the

payment of the 2"d tranche of the grants.

30% of the

Effective o
initially

date of
mobility

Expected

mobility

date anticipated

value

Attention

The basis of the calculation is the dates indicated in the
Certificate of Attendance presented by the student.

Expected mobility date

Effective date of
mobility

Less time than
expected

Grant recalculation

Amount calculated is
higher than what have

already received -
Receive the difference
between what have
already received and
what is owed

Expected
mobility date

Value determined is
lower than what
received - must return
the difference

Effective date
of mobility

More time
than expected

It is not
possible to pay
additional
grants
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After the Mobility:

The mobility grant must be returned in full when:
o The mobility period is less than 2 full months (studies) or 2 months (60 days) (internship);
o The student does not achieve success (internship);
o The student does not successfully complete at least one of the Curricular Units provided for in the Learning
Agreement (studies);

o The necessary administrative formalities are not complied with.

When it is not possible for the participant for recognized reasons of force majeure to complete the mobility as initially planned,

the student will be entitled to receive the amount of grant corresponding to the mobility period completed.
These cases must be reported as soon as possible and must be accepted by the Erasmus+ National Agency

Note: Keep all documents relating to mobility.
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